Contents

Introduction to the CLAST 1
Essay and Grammar Skills
Using This Booklet 2
Part One. The Essay Subtest 4
The Ten-Forty-Ten Rule 5
Narrowing the Subject and Generating ldeas 5
Writing the Thesis and a Rough Outline 6
Writing the Draft 7
The Introductory Paragraph 7
The Body Paragraphs 7
The Concluding Paragraph 8
Editing and Proofreading 8
Scoring the Essay 9
Practice Scoring 10
Summary 13
Part Two. The English Language
Skills Subtest 14
Demonstrating Effective Word Choice 15

a) Using Words That Convey the
Denotative and Connotative Meanings
Required by Context 15

b) Avoiding Inappropriate Use of Slang,
Jargon, Clichés, and Pretentious

Language 16

¢) Avoiding Wordiness 16
Using Conventional Sentence Structure 17
a) Placing Modifiers Correctly 17

b) Coordinating and Subordinating Sentence
Elements according to Their Relative
Importance 18

c) Using Parallel Expressions for Parallel Ideas 20

Finding Errors in Passages 20
Passage A 22
Passage B 25
Corrected Passage A 28
Corrected Passage B 28
Answer Key 29

PREPARING FOR THE CLAST (BEDFORD/ST. MARTIN'S, 2002) CONTENTS



d) Avoiding Fragments, Comma Splices,

and Fused Sentences 30
Employing Effective Sentence Structure 31
a) Using a Variety of Sentence Patterns 31

b) Avoiding Overuse of Passive Constructions 31

Observing the Conventions of Standard

American English Grammar and Usage 31
a) Using Standard Verb Forms 31
b) Maintaining Agreement between Subject
and Verb, Pronoun and Antecedent 32
c) Using Proper Case Forms 34
d) Maintaining a Consistent Point of View 34
e) Using Adjectives and Adverbs Correctly 35
f) Avoiding Inappropriate Shifts in Tense 36
g) Making Logical Comparisons 37
Using Standard Practice for Spelling,
Punctuation, and Capitalization 38
Spelling 38
Punctuation 38
Capitalization 38
Part Three. Practice with
CLAST-Type Tests 41
Sample CLAST Essay Test 43
Sample English Language Skills Test A 44
Passage | 48
Passage Il 51
Answer Sheet: Sample English Language Skills
Test A 54
Answer Key: Sample English Language Skills
Test A 55
Corrected Passage | 56
Corrected Passage Il 56
Sample English Language Skills Test B 57
Passage IlI 61
Passage IV 64
Answer Sheet: Sample English Language Skills
Test B 67
Answer Key: Sample English Language Skills
Test B 68
Corrected Passage Il 69
Corrected Passage IV 69

1v CONTENTS PREPARING FOR THE CLAST (BEDFORD/ST. MARTIN'S, 2002)



